Research Assistant I

SUMMARY:

Assists professors and perhaps departments with specific research projects, including data entry and database maintenance, internet and library research, and basic data collection.

DUTIES AND RESPONSIBILITIES:

1. Assists with data collection, organization, and maintenance (i.e. interviewing, survey creation and compiling, etc.)

2. Data entry and database maintenance.

3. Assists with laboratory assistance and research.

4. Perform internet and library research.

5. Other job-related duties as assigned.

MINUMUM JOB REQUIREMENTS:


At least one 100 level class specific to the field to be researched.

KNOWLEDGE, SKILLS, AND ABILITIES:

· Basic computer skills.

· Knowledge of MS Office applications, particularly Word, Excel, and PowerPoint.

· ANY SKILLS OR KNOWLEDGE NECESSARY FOR THE SPECIFIC RESEARCH PROJECT.

